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CONCORD METROPOLITAN DISTRICT 
8390 E. CRESCENT PKWY., STE. 300 
GREENWOOD VILLAGE, CO 80111 
303-779-5710 (O) 303-779-0348 (F) 

www.concordmetropolitandistrict.com  
 

NOTICE OF SPECIAL MEETING AND AGENDA 

DATE:  Wednesday, August 2, 2023 
TIME: 11:30 a.m. 
LOCATION: (Hybrid) CliftonLarsonAllen LLP 

8390 E. Crescent Pkwy., Ste. 300 
Greenwood Village, CO 80111 

ACCESS: 

You can also attend the meetings in any of the following ways: 
 

1. Online Microsoft Teams Meeting – via link below: 

https://teams.microsoft.com/l/meetup-
join/19%3ameeting_MDIyMTY3ZDYtNTIzOS00MTgxLWJkNzAtMjUyNjI5Y2U2M
WNj%40thread.v2/0?context=%7b%22Tid%22%3a%224aaa468e-93ba-4ee3-
ab9f-6a247aa3ade0%22%2c%22Oid%22%3a%22d42bab28-fbd8-4e65-a395-
965cf9ef152f%22%7d 
 
OR 
Dial In:  1-720-547-5281 Conference ID: 523 846 276# 
 

Board of Directors  Office Term Expires 
Jeff Evans President May 2027 

Hank Vanderryst Secretary/Treasurer May 2025 

Mike Evans Assistant Secretary/Treasurer May 2025 

VACANCY Assistant Secretary/Treasurer May 2025 

VACANCY Assistant Secretary/Treasurer May 2027 

 
I. ADMINISTRATIVE MATTERS 

A. Call to Order and approval of agenda. 

B. Present Disclosures of Potential Conflicts of Interest. 

C. Confirm quorum, location of meeting and posting of meeting notices. 

D. Public Comment 
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E. Minutes of the May 3, 2023 Regular Meeting (enclosure) 

II. FINANCIAL ITEMS 

A. Review and Accept June 30, 2023 Unaudited Financial Statements and Cash Position 
Report (to be distributed) 

B. Ratify Approval of Claims Totaling $9,659.73 and Directors’ Fees (enclosure) 

III.  LEGAL MATTERS 

IV.       MANAGER MATTERS 

A. Landscape Maintenance Updates  

B. Review and Consider Approval of Revised Guidelines and Application Form 
(enclosures) 

V.      DIRECTOR MATTERS 

VI. OTHER BUSINESS 

     A.  Confirm Quorum for Next Meeting – November 1, 2023 at 12:00 p.m. at        
           CliftonLarsonAllen LLP, 8390 E. Crescent Pkwy., Ste. 300, Greenwood Village, CO 

80111 
 

VII. ADJOURNMENT 

 
The next regular meeting is scheduled for November 1, 2023. 
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RECORD OF PROCEEDINGS 
 

 
  MINUTES OF A REGULAR MEETING OF 

THE BOARD OF DIRECTORS OF THE 
CONCORD METROPOLITAN DISTRICT (THE “DISTRICT”) 

HELD 
MAY 3, 2023 

 
A regular meeting of the Board of Directors of the Concord Metropolitan District 
(referred to hereafter as the “Board”) was convened on Wednesday, May 3, 2023, 
at 12:00 p.m. This meeting was open to the public. 
   

ATTENDANCE 
 

 Directors In Attendance Were: 
Jeff Evans, President 
Hank Vanderryst, Secretary/Treasurer 
Mike Evans; Assistant Secretary (MS Teams) 
 
Also, In Attendance Were: 
 
Denise Denslow, Shauna D’Amato & Lindsay Ross; CliftonLarsonAllen LLP 
Russ Dykstra; Spencer Fane LLP (via MS TEAMS) 

   

ADMINISTRATIVE 
MATTERS  

 Call to Order and Approval of Agenda:  Ms. Denslow called the meeting to 
order at 12:00 p.m. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
Upon a motion duly made by Director Jeff Evans, seconded by Director Vanderryst 
and, upon vote, unanimously carried, the Board approved the Agenda as presented. 
 
Disclosures of Potential Conflicts of Interest: Written conflict of interest 
disclosure statements were filed with the Secretary of State on behalf of the District 
72 hours prior to this meeting. 
 
Confirm quorum, location of meeting and posting of meeting notices: A 
quorum was confirmed and Ms. Denslow noted all notices have been posted. 
 
Administer Oath of Office and Election of Officers: Ms. Brandenburger 
administered the Oath of Office to Jeffrey Evans.  Upon a motion duly made by 
Director Vanderryst, seconded by Director M. Evans and, upon vote, unanimously 
carried, the Board approved the slate of officers as follows: 
 
President:  Jeffrey Evans 
Secretary/Treasurer: Hank Vanderryst 
Assistant Secretary: Mike Evans 
 
Public Comment:  There were no public comments. 
 
Minutes of February 1, 2023 Regular Meeting: Upon a motion duly made by 
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RECORD OF PROCEEDINGS 
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FINANCIAL  
MATTERS 

Director Vanderryst, seconded by Director J. Evans and, upon vote, unanimously 
carried, the Board approved the February 1, 2023 Regular Meeting Minutes. 
  
Accept March 31, 2023 Unaudited Financial Statements and Cash Position 
Report:  Ms. Ross reviewed the March 31, 2023 Unaudited Financial Statements 
and Cash Position Report with the Board. Following review and discussion, upon 
a motion duly made by Director Vanderryst, seconded by Director J. Evans and, 
upon vote, unanimously carried, the Board accepted the March 31, 2023 Unaudited 
Financial Statement and Cash Position Report. 
 
Ratify Approval of Claims Totaling $25,667.50_ and Directors’ Fees: Ms. Ross 
reviewed the claims and Directors’ fees with the Board.  Following review, upon 
a motion duly made by Director Vanderryst, seconded by Director J. Evans and, upon 
vote, unanimously carried, the Board ratified the claims totaling $25,667.50 and 
Directors’ Fees as presented. 

 
 
 
 
 
 
LEGAL 
MATTERS 
 
MANAGER 
MATTERS 

  Approve Draft 2022 Audit: Ms. Ross reviewed the draft 2022 Audit with the 
Board.  Following review, upon a motion duly made by Director J. Evans, seconded 
by Director Vanderryst and, upon vote, unanimously carried the Board approved 
the 2022 Audit, subject to legal final review and receipt of a clean opinion from the 
Auditor. 
 
 
None. 
 
Landscape Maintenance Updates:  Ms. Denslow noted there were no updates to 
report.      
 

1. Ratify DesignScapes, Inc. Monument Sign Landscape 2023 
Agreement: Upon a motion duly made by Director J. Evans, seconded by 
Director Vanderryst and, upon vote, unanimously carried, the Board ratified 
the DesignScapes, Inc. Monument Sign Landscape 2023 Agreement. 

 
Updates on Design Review: Ms. Denslow provided an update to the Board review 
the Concord Business Center Design Guidelines. 

   
DIRECTOR 
ITEMS 

 None. 

   
OTHER BUSINESS  Quorum for Next Meeting – August 2, 2023 Regular Meeting at 12:00 p.m.: 

The Board confirmed a quorum for the August 2, 2023 meeting. 
   
ADJOURNMENT  There being no further business to come before the Board at this time, Director J. 

Evans adjourned the meeting at 12:38 p.m. 
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Respectfully submitted, 

 
By ______________________________ 
 Secretary for the Meeting 
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Process Date Vendor Invoice Number

Payment 

Method Amount

5/22/2023 Arap. County Water & Wastewater 128842APR23 Other 81.60$              

6/13/2023 CliftonLarsonAllen LLP Multiple BILL EFT 5,755.06           

6/13/2023 Colorado Designscapes Inc Multiple BILL Check 513.18              

6/13/2023 Spencer Fane LLP Multiple BILL EFT 797.48              

6/13/2023 StudioBridge, LLC 23‐103 BILL Check 1,260.00           

6/13/2023 Xcel Energy 825994163 BILL Check 12.89                

6/20/2023 Arap. County Water & Wastewater 128842MAY23 Other 270.67              

Subtotal Claims Paid 8,690.88$        

Process Date Description

Payment 

Method Amount

1/31/2023 11/2/2022 Payroll ‐ Hank & Jeff Direct Deposit 215.30              

1/31/2023 2/1/2023 Payroll ‐ Hank  Check 107.65              

5/2/2023 2/1/2023 Payroll ‐ Jeff & Mike Direct Deposit 215.30              

5/19/2023 5/3/2023 Payroll ‐ Hank Check 107.65              

5/22/2023 5/3/2023 Payroll ‐ Jeff & Mike Direct Deposit 215.30              

7/25/2023 8/2/2023 Payroll ‐ Hank Check 107.65              

Subtotal Payroll Paid 968.85$            

Total Claims Paid 9,659.73$        

Concord Metropolitan District

Claims Paid through July 26, 2023
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CONCORD BUSINESS CENTER
DESIGN GUIDELINES

DRAFT - MAY 1, 2023
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CONCORD BUSINESS CENTER

TABLE OF CONTENTS

Section 1 Purpose
Section 2  Location
Section 3 Approval of Plans
Section 4 Design Guidelines
Section 5 Landscape Maintenance Specifi cations
Appendix
  Town of Castle Rock, CO Approved Plant List 

8



DRAFT DESIGN GUIDELINES

NOTICE / DISCLAIMER

The materials provided within this manual are for informational purposes only to assist in the 
development of commercial properties within the Concord Business Center. Although the information 
contained herein is from sources deemed reliable, there are no expressed or implied warranties as 
to the accuracy of said information.  It is the obligation of the Applicant and its consultants to conduct 
independent investigations and verify all matters pertaining to rules, regulations, ordinances, and 
codes of Douglas County, Colorado and the Concord Business Center. The information contained 
herein is subject to change without notice. 
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CONCORD BUSINESS CENTER

SECTION 1

PURPOSE
Concord Business Center is a 100 acre Mixed 
Use park located in Douglas County north of 
C-470 on Peoria Street, south of Centennial 
Airport.  The design vision for the Concord 
Business Center is to create and maintain a 
high quality business center in architecture and 
landscape. 

The purpose of this Document  is to assist a 
developer, tenant, or new owner who wishes 
to make improvements to their property within 
the Concord Business Center. The Design 
Guidelines will articulate the standards required 
for new improvements, defi ne the process for 
application to make improvements, and provide 
a checklist of exhibits required for the application 
to the Architectural Control Committee (ACC).  
These guidelines do not address street ROW 
improvements.

The ACC shall establish and implement 
all architectural and landscaping criteria, 
rules, regulations, and standards relative to 
the property.  The ACC shall adopt rules of 
procedure governing the time, place, and 
manner in which the business of the committee 
will be conducted.  Decisions shall be made by 
the ACC on a consistently applied basis, with 
a view toward the harmonious and attractive 
development of the property and to promote and 
safeguard the interests of all Owners and the 
declarants without discrimination.

These Design Guidelines are a revised and 
streamlined set of standards and processes to 
assist the Applicant in successfully completing 
their desired improvements.  These guidelines 
are based on previously prepared and recorded 
documents.  The Applicant is responsible for 
meeting all requirements of previous recorded 
documents and plans associated with the 
Concord Business Center, and all City, County 
and State Codes and Regulations.

Additional references:
1. Douglas County Industrial Park Planned 

Development and Light Industrial Zoning (PD)
2. Concord Business Center Development 

Manual (recorded with Douglas County Clerk 
and Recorder 10/22/99)

3. Declaration of Protective Covenants

10



DRAFT DESIGN GUIDELINES

SECTION 2

Location
The Concord Business Center is located in Douglas County, Colorado.  It borders E. County Line Rd to 
the north, Compark Blvd to the south, S. Peoria St. to the west, and adjacent development to the east.

Centennial Airport

PROJECT SITE

Colorado E470

I-25

E Arapahoe Rd   Hwy 88

Hw
y 83

Centennial

VICINITY MAP
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CONCORD BUSINESS CENTER
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DRAFT DESIGN GUIDELINES

SECTION 3

APPROVAL OF PLANS
Subject to the provisions set forth in the 
Declaration of Protective Covenants, no initial 
construction, exterior alteration or demolition of 
the common areas, any building site, building or 
other improvement may be initiated without the 
approval of the plans and specifi cations for such 
construction or alteration by the Architectural 
Control Committee (ACC). The ACC shall 
have discretion to determine whether plans 
and specifi cations submitted for its approval 
are acceptable to the ACC, and the ACC shall 
be entitled and empowered, in accordance 
with the provisions of the Declaration of 
Protective Covenants, to enjoin or remove any 
construction undertaken pursuant to plans and 
specifi cations that have not been Approved by 
the ACC.  All improvements to properties must 
meet the requirements of these guidelines, 
zoning conditions and the recorded Planned 
Development. 

Review Procedure
At each stage of the application process, a letter 
from the ACC will be sent to Applicant outlining 
the ACC’s responses to the submittal.  The 
Applicant shall address the ACC’s comments 
in the following submittal. Upon completion 
of the application process, the ACC will state 
whether Approval has been granted and outline 
any conditions associated with the approval 
or reasons for denial thereof.  In the event 
conditional approval is given, fi nal approval will 
not be granted until all conditions have been 
satisfi ed.  Approval must be obtained before 
the Applicant may proceed with their project.  
Projects submitted for review will be processed 
in the order of which they are received.  Review 
time of Applications is dependant upon the level 
of complexity, size, etc.

Once the improvements have been 
unconditionally approved by the ACC, the 
Applicant shall provide to the ACC written notice 
of construction initiation at least seven (7) days 
prior to commencement of construction.  The 
ACC may make periodic in-progress inspections 

of the construction to ensure compliance with the 
approved plans and specifi cations.  

Any changes to the approved plans during 
construction must be approved in writing by 
the ACC prior to commencement of proposed 
changes.

Upon substantial completion of construction 
of the improvements, the Applicant shall notify 
the ACC that it is ready for an inspection. The 
ACC, upon request by the Applicant, will inspect 
the approved improvements to determine if 
the improvements have been constructed 
in accordance with all approved plans and 
specifi cations and if all other aspects of the 
site development are in compliance with the 
approved application.  Unless there is a need for 
completion or corrections as discovered during 
the inspection (in which case a re-inspection is 
required), the ACC shall issue a Certifi cate of 
Compliance to the Applicant.

Rejection of Application
Without limiting the generality of the ACC’s 
discretion to approve the required submittals, 
the ACC may disapprove any plans submitted 
for any one or more of the following reasons, or 
other reasons the ACC may specify:

1. Failure of the submittals or the Applicant 
to comply with any of the design or 
development standards set forth in the 
Design Guidelines.

2. Failure by the Applicant to include in the 
submittals such information as may have 
been required or reasonably requested by 
the ACC.

3. Objection by the ACC to the exterior design, 
color scheme, fi nish, proportions, style 
or architecture, height, appearance, or 
materials of any proposed improvement.

4. Incompatibility of any proposed 
improvement with existing or future 
improvements in the vicinity of the proposed 
improvements, which determination shall 
be made by the ACC in its reasonable 
discretion.

5. Objection by the ACC to the location of any 
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CONCORD BUSINESS CENTER

proposed improvement upon any building 
site or common area or with reference to 
other building sites or the common areas.

6. Objection by the ACC to the grading plan. 
7. Objection by the ACC to proposed parking 

areas due to insuffi  cient parking coverage, 
the location of the parking areas or the 
visibility of such parking area from any 
other building sites or common areas or any 
of the streets and roads located within or 
outside the property.

8. Failure of the submittals or the Applicant to 
comply with any applicable zoning, building, 
land use, or other laws, ordinances, 
rules, or regulations of any governmental 
authority aff ecting development of the 
subject building, improvements or building 
site, including, without limitation, the Zoning 
Conditions or any other restrictions limiting 
the percentage of building site which 
may be covered by the building, other 
improvements, or parking areas.

9. Objection to the ACC to the proposed 
lighting, landscaping or signage for the 
building site.

10. Objection by the ACC to the proposed 
construction schedule for the 
improvements.

Approval of any plans with regard to an 
improvement (i) shall not be deemed a waiver of 
the ACC’s right, in its discretion, to disapprove 
similar plans, or any of the features of elements, 
submitted for any other building, improvements 
or building site, and (ii) shall be fi nal as to the 
building site for which they have been submitted, 
provided that the improvements on such 
building site are constructed and maintained 
in conformity with the approved submittals, 
and the applicant has obtained a Certifi cate of 
Compliance.

Under no circumstance shall a Person submit 
its plans and specifi cations to the City or 
any other governmental authority having 
jurisdiction for review and approval unless 
and until it shall have fi rst received approval 
of such plans and specifi cations from the 
ACC.

Additional Design Criteria
In addition to the design criteria set forth in 
the Design Guidelines, the PD, the Concord 
Business Center Development Manual, and 
the Declaration of Protective Covenants, the 
ACC may from time to time promulgate and 
adopt additional design criteria that are not 
consistent with the objectives of the Declaration 
of Protective Covenants.  Any such additional 
design criteria adopted by the ACC may from 
time to time be amended by further action of the 
ACC. 

Variances
The ACC, in its reasonable discretion, may 
from time to time authorize variances from 
compliance with any of the standards adopted 
by the ACC when circumstances such as 
topography, natural obstructions, hardships, or 
aesthetic, environmental, or planning objectives 
or considerations may so warrant.  Each such 
variance must be approved by the ACC.  If 
such a variance is granted, no violation of the 
Declaration of Protective Covenants shall be 
deemed to have occurred with respect to the 
matter for which the variance was granted.  The 
granting of a variance shall not operate to waive 
or to render unenforceable any of the terms 
and provisions of the Declaration of Protective 
Covenants for any purpose except as to the 
particular improvement, building site, provision, 
and instance covered by the variance, nor shall 
the granting of a variance be deemed to set 
a precedent with respect to any subsequent 
requests for variances.  Notwithstanding any 
provision to the contrary contained in the 
Declaration of Protective Covenants, the ACC 
shall not delegate to any single member or group 
of members or to any other person the power to 
grant variances.  Upon granting of a variance, 
the ACC shall execute a document, in recordable 
form, evidencing the variance.

Post-Approval Inspections
Following approval of any plans from the ACC, 
the ACC shall have the right, during reasonable 
hours and without prior notice to enter upon 
and inspect any building site or improvements 
then under construction to determine whether 
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DRAFT DESIGN GUIDELINES

the plans that have been approved by the ACC 
and whether development and construction is 
proceeding substantially in accordance with 
the approved plans.  If the ACC shall determine 
that such plans have not been approved or that 
plans which have been approved are not being 
complied with in every material respect, the 
ACC may in its discretion give the Applicant, 
Owner or Occupant of such building site and 
improvements written notice to such eff ect, 
along with 30-day period to cure such non-
compliance.  At any time after the expiration of 
the 30-day cure period, the ACC shall be entitled 
to enjoin further construction and to require the 
removal or correction of any work in place that 
does not comply with approved plans.  If any 
improvements shall be altered or replaced or 
maintained on any building site otherwise than 
in substantial conformity with the approved 
plans, such action shall be deemed to have 
been undertaken without requisite approval of 
the ACC and to be in violation of the Declaration 
of Protective Covenants, and the ACC shall be 
entitled to take action as permitted under the 
Declaration of Protective Covenants.  The Owner 
of the building site shall designate a person to 
act as the Owner’s representative with respect to 
submittals to the ACC, and such person shall be 
responsible for construction of all improvements 
in accordance with the approved plans.  A fi nal 
Certifi cate of Compliance executed by at least 
three members of the ACC, which certifi es the 
substantial conformity of the construction of 
the improvements with the approved plans, 
shall constitute conclusive evidence of such 
conformity.

Interior Alterations
An Owner or Occupant may make improvements 
and alterations within the interior of any building 
on its building site without fi rst obtaining ACC 
approval, provided, however, that no person shall 
make any structural or other alterations in or to 
the interior of any improvements on its building 
site or remove any portion thereof or make any 
additions that (i) would involve public areas 
or other areas that would be visible from any 
boundary of the building site (ii) would materially 
change the exterior appearance of such 

improvements, or (iii) would or might jeopardize 
or impair the safety, soundness, or structural 
integrity of such improvements or of any other 
improvements in the property, without fi rst 
submitting plans and obtaining ACC’s approval; 
nor shall any person make any alterations or 
additions that impair any easements or the 
improvement setbacks without fi rst obtaining the 
ACC’s approval.

Construction After Approval
Upon receipt of approval from the ACC, the 
Applicant to whom the approval is given shall, 
as soon as practicable, satisfy any conditions 
thereof and diligently proceed with the 
commencement and completion of all approved 
construction.  Unless work on the approved 
construction shall be commenced within one 
(1) year after the date of such approval and 
thereafter continuously and diligently prosecuted 
to completion, the approval automatically 
shall be revoked, unless the ACC has given 
written permission for an extensions of time for 
commencing and completing work.  Construction 
of improvements on a building site or common 
areas shall include the installation of the 
approved landscaping and irrigation system.

Actions Binding
The ACC shall exercise its judgment to see 
that all buildings and improvements (including 
landscaping) conform and harmonize with 
existing and anticipated buildings and 
improvements in the property regarding fi nal 
design, quality, type of construction, materials, 
color, setting, height, grade, and fi nished ground 
elevation.  Actions of the ACC through its 
approval or disapproval of plans, specifi cations, 
and other information submitted pursuant to 
the Declaration of Protective Covenants, or in 
respect of any other matter before it, shall be 
conclusive and binding on all parties. 
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CONCORD BUSINESS CENTER

Communication to the ACC
All communication to the ACC shall be 
addressed as follows:

Concord Business Center Architectural Control 
Committee
Clifton Larson Allen
8390 E. Crescent Parkway, Suite 300
Greenwood Village, CO 80111
Attention: Denise Denslow

Rights of Third Parties
Neither the approval by the ACC of any plans or 
other documents with regard to an improvement 
nor the issuance of any certifi cate or statement 
by the ACC shall constitute any judgment, 
opinion, representation or warranty on the part of 
the ACC or any member thereof, the ACC staff  
or the appointing authority or any offi  cer, director, 
shareholder, employee, agent, or member of 
any thereof, as to the quality or soundness 
of the matters described in such plans or 
documents or of such improvements or their 
fi tness for any particular use or application.  In 
particular, no such action shall be construed as 
a representation to third parties concerning the 
habitability or the quality of the construction of 
any improvements or the absence therefrom of 
any defects or the compliance thereof with any 
law, building code, life safety code, governmental 
rule or regulation or zoning condition.

Should the ACC or appointing authority, or any 
offi  cer, director, shareholder, employee, agent or 
member of any thereof, be joined in any litigation 
as a result of or based upon any approval of 
any plans, or any construction undertaken 
pursuant thereto, the person or persons who 
submitted such plans to the ACC for approval 
shall, jointly and severally (if more than one), 
indemnify, defend and hold harmless the ACC 
staff , the appointing authority and each such 
offi  cer, director, shareholder, employee, agent or 
member, from and against any and all expenses, 
losses, or liabilities including, without limitation, 
court costs and reasonable attorneys’ fees, 
incurred by them (or any of them) in connection 
with or as a result of such litigation.

Approval for Minor Matters
If the ACC, in its reasonable discretion, 
determines that an approval requested by an 
Applicant is minor in nature, the ACC may, in its 
discretion, permit such Applicant to comply with 
such expedited and shortened procedure for 
obtaining the approval as the ACC shall require 
in lieu of the approval procedure otherwise set 
forth in the Declaration of Protective Covenants.

Appeals
Applicants may appeal any decision of the ACC 
made in accordance with the Declaration of 
Protective Covenants of the Owners Association 
(the “Board”).  Such appeal must be presented 
to the Board within fi fteen (15) days of the 
date the applicant receives notice of the ACC’s 
decision which is being appealed.  The Board 
shall respond to such appeal within thirty (30) 
days of the Board’s receipt thereof.
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APPLICATION PROCESS

Architectural Control Committee (ACC) 
In an eff ort to assure current and future owners 
at Concord Business Center that the adopted 
covenants, codes and restrictions are being 
enforced and that the overall design theme will 
be adhered to by future development, the ACC 
has been created.

The ACC is responsible or reviewing plans for all 
development, including construction of any type, 
landscaping, lighting, signage, deed restrictions, 
zoning changes, additions, repairs, and all other 
improvements.  All plans must be reviewed by 
the ACC to determine their compliance with the 
covenants and this document.

All plans for construction must be submitted 
to the ACC for approval.  Staff  review will take 
approximately 10 days per plan.  Final action 
will take place no more than 30 days from 
application of fi nal working drawings. For a 
typical project, fi ve (5) 24”x36” hard copies and 
one PDF copy of the required information, as 

outlined below, must be submitted.  One copy 
shall remain on fi le with one copy returned to the 
applicant with ACC comments.
Design Review Process
Prior to the submittal, the applicant should 
arrange to obtain a copy of the Concord 
Business Center Covenants, Conditions and 
Restrictions, copies of any available engineering, 
grading, utility, street and drainage plans.  In 
addition, the applicant should obtain copies of 
the Douglas County Zoning Regulation Code.

Submittal Process
For most projects, there is a four step submittal/
approval process.

1.  Pre-application Conference
2.  Schematic Design Submittal
3.  Design Development Submittal
4.  Municipal Permitting
5.  Construction Document and Specifi cations 
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Application Fees
All reasonable costs actually incurred by the 
ACC in connection with reviewing the submittals 
shall be paid by the Applicant, and the payment 
of such costs by the Applicant shall be a 
condition precedent to any approval. 

Application Fees
(below fees are from the previous document.  
These fees should be reviewed and updated)

Project Type     Fee Amount
Industrial/Warehouse/R&D   $500.00 or    
                $0.02/sf
       (whichever is   
       greater)

Retail/Commercial/Offi  ce     $1,000.00 or 
      $0.03/sf 
     (whichever is   
       greater)

*  These fees assume a four step review process 
as outlined.  If additional steps are required, the 
ACC will assess additional fees.

The following sections describe the process for 
each step and the information required.

Pre-application Conference
Prior to the formal submittal of a request 
for approval, an informal conference is 
recommended between the applicant and the 
ACC.  This conference will serve to acquaint 
the applicant with the covenants and design 
guidelines of the Concord Business Center 
and allow the ACC to become familiar with 
the applicant’s development intent.  Concept 
site plans and concept drawings will aid in 
the discussion at this conference; however, 
applicants are encouraged not to prepare 
detailed schematic designs until after the 
conference.

Suggested material for discussion at the pre-
application conference would include:

1.  Site Plan 
•  Illustrate building size and location
•  Label project uses 
•  Illustrate total existing and proposed 

parking layout and number of parking stalls
•  Illustrate vehicular and pedestrian 

circulation
•  Illustrate landscaping areas
•  Illustrate outdoor pedestrian spaces

2.  Proposed construction schedule

Schematic Design Submittal
Review by the ACC will not commence until all 
specifi ed information has been submitted.  The 
material must be submitted one week prior to a 
regulatory or specially scheduled ACC meeting.  
The material should constitute schematic design 
level documents for architecture and landscape 
architecture.

The following must be included:

1.  Cover Sheet
•  Name of Owner, developer, and/or builder   
 (as applicant)

•  Name and address and telephone number 
of person who will maintain communication 
with the ACC.  This should be a person 
who will have a long-term responsibility for 
the project.

•  Name of Project
•  Name of architect, engineer, and landscape 

architect
•  Property address
•  Proposed use

2.  Site Plan
•  All property boundaries and easements
•  Required setbacks for buildings and 

parking areas
•  All existing and proposed elements labeled
•  Identifi cation of project phasing 
•  All adjacent streets and buildings identifi ed
•  Total parking required and provided
•  Total property area
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•  Total building area (gross and net rentable, 
as applicable)

•  Total open space area
•  Total driveways, parking and loading areas
•  Screening of storage areas, mechanical 

equipment, loading docks and trash 
receptacles

•  Site lighting locations

3.  Buildings
•  Typical fl oor plans
•  Building elevations - all sides
•  Materials schedule including material type, 

application, location, colors and fi nishes

4. Landscape Plan 
•  Illustrate all trees
•  Illustrate all existing and proposed shrubs
•  Illustrate all existing and proposed planting    

beds
•  Identifi cation of plant types and quantities 

not required at this stage

5. Grading and Drainage Plan

6. Proposed Schedule 

Design Development
The Applicant shall submit Design Development 
level documents for ACC Review including:

1.  Cover Sheet
•  All items required under Schematic Design 

Submittal

2.  Site Plan
•  All items required under Schematic Design 

Submittal
•  Site furnishings
•  Signage - include dimensions, materials 

and fi nishes
•  Hardscape material selections and colors 

3.  Buildings
•  All items required under Schematic Design 

Submittal
•  Architectural details and treatments

4. Landscape Plan
•  All items required under Schematic Design 

Submittal
•  All plant species identifi ed

5. Grading and Drainage Plan
•  All items required under Schematic Design 

Submittal

6. Lighting
•  Site lighting fi xture selection
•  Photometric plan

7.  Proposed Schedule 

Permitting
The Applicant shall prepare and submit all 
documents necessary for municipal permitting 
approval.  Applicant shall provide the ACC 
all documents submitted for permitting.  In 
addition, the Applicant shall provide to the ACC 
all correspondence related to the permitting 
including resubmittal documents and responses 
to municipal comments.  A copy of all approved 
permits shall be submitted to the ACC.

Construction Documents and Specifi cations
After preliminary approval, a fi nal application 
must be submitted.  The material submitted 
should constitute 100% complete construction 
documents and specifi cations for architecture 
and landscape architecture.

The following must be included:

1.  Cover Sheet
•  All items required under Design 

Development Submittal

2.  Site Plan
•  All items required under Design 

Development Submittal

3.  Buildings
•  All items required under Design 

Development Submittal

4. Landscape Plan
•  All plant species identifi ed

5. Grading and Drainage Plan
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•  All items required under Design 
Development Submittal

6. Lighting
•  All items required under Design 

Development Submittal

7.  Site Construction Details
•  Site construction details for all site 

elements

8.  Irrigation
•  Irrigation plans and details
 

9.  Proposed Schedule
   

Final Application Approval
The fi nal submittal will be heard by the ACC and 
approved or disapproved.  Detailed reasons 
for its disapproval will be given in writing.  
The application may be resubmitted with 
modifi cations as requested by the ACC.  Final 
approval in writing by the ACC is required prior to 
submittal of building permits.
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SECTION 4

DESIGN GUIDELINES
The purpose of these guidelines is to provide 
a developer, tenant, or new building owner 
with a description of the Concord Business 
Center’s design goals, objections, and specifi c 
requirements for improvements within the 
Concord Business Center. The basic intent is 
to ensure and sustain a high quality mixed use, 
offi  ce, light industrial, and distribution campus 
with continuity of building concept and design.

It is understood that these Design Guidelines are 
general in nature, and subject to change by the 
ACC.  It is understood that should the Design 
Guidelines be in confl ict with local municipal 
code, the more restrictive guidelines shall 
prevail.

All site and building improvements within the 
Concord Business Center will be subject to 
review and approved by the Concord Business 
Center Architectural Control Committee (ACC).

Site Planning Requirements 

General
Unless specifi cally prohibited in these guidelines, 
land uses, building coverage, open space 
requirements, setback requirements, and other 
zoning considerations shall be compatible with 
current municipal code.

Site Grading

General
Site grading shall comply with the following 
minimum and maximum slopes in each area.  It 
shall be done to preserve as much of the natural 
topographic features as possible, provide for 
adequate drainage, and create comfortable 
pedestrian areas.  

Design Criteria
The following standards shall apply for site 
grading:

Area     Min    Max
             Slope   Slope
Planted Areas        2%     33%
Parking lot         1%       5%
Driveways and access drives      1%       6%
Pedestrian plazas        1%       2%
Sidewalks         1%       5%

Grading should be used to convey water away 
from building and structures and can be utilized 
to create berming for screening purposes or 
visual interest.

Parking Areas

General 
Parking areas shall be designed to provide 
adequate on-site parking for all building 
occupants and visitors.  No on-street parking is 
allowed.  The minimum parking ratios, parking 
stall dimensions, and parking setbacks are per 
local municipal code.  Tenant fi nish permits must 
demonstrate to the ACC and local municipality 
that adequate parking exists for any proposed 
use change.

No compact car spaces are permitted and 
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handicap parking will be per building code and 
Americans with Disabilities Act Guidelines (ADA).

Design Criteria 
A landscape island 10’ wide and equal in length 
to one full sized parking stall shall be provided:

• At the end of each parking bay 
• Between parking stalls so that there are not 

more than 20 continuous parking stalls in a 
row, or less. 

Additionally, if there are more than four rows of 
parking, there shall be cross islands a minimum 
of 10’ in width running parallel to parking drive 
aisles.  Each landscape island shall be the full 
length of the parking row.

Site Lighting

General 
Each site shall be adequately lit to provide a 
safe and pleasant environment in the evening.  
Light fi xture styles should be compatible with the 
building architecture.

Design Criteria
No properties shall be lighted in such a way as to 
cause glare or light spillage onto adjacent lots or 
streets.  Wall packs are specifi cally prohibited. 

Site lighting shall consider energy effi  ciency.  
All lighting, unless it can be demonstrated 
for security reasons, shall be reduced to 
security lighting levels within one hour after 
the end of business until one hour prior to the 
commencement of business.  The use of motion 
sensors are highly encouraged. 

Signage lighting shall be turned off  within 
one hour after the end of business until one 
hour prior to the commencement of business.  
Demonstration of this control must be provided 
to the ACC.  Signs may be internally illuminated, 
backlit, illuminated by down lighting, or by 
ground mounted fi xtures provided that all light 
is contained on the sign facade.  Signage light 
levels shall not exceed 50 foot candles.

Blinking, fl ashing or changing of light intensity 

lighting eff ects are prohibited.  

Lighting a building facade to enhance 
architectural features may be permitted provided 
that all light is contained completely on the 
vertical face of the building.  Down lighting is 
preferred.  Up lighting may be permitted provided 
no light escapes the building facade.  Light levels 
on building facades shall not exceed 20 foot 
candles.  Pole mounted lights for the purpose of 
illuminating a building facade are not permitted. 

All new fi xtures are to be on a maximum of 
25’ tall poles, with an architectural style that is 
compatible with the building style.  New fi xtures 
shall be energy effi  cient LED fi xtures.

On sites where there is a need to modify existing 
lighting, the Applicant shall match existing 
fi xture styles as well as upgrade to more energy 
effi  cient fi xtures.

All new lighting shall be full cut off  as defi ned 
by the Illuminating Engineers Society of North 
America (IESNA).  A full cut of light fi xture results 
in a light distribution pattern where no light is 
permitted at or above a horizontal plane at the 
bottom of the fi xture.  

Signage

General 
The intent of this section is to create a well 
designed and implemented signage program 
throughout the park that has continuity of size, 
shape, materials, and detail.  All signs must be 
approved by the ACC and the local municipality 
prior to installation. 

Design Criteria
All sign setback requirements shall meet local 
municipal code.  All requirements regarding size, 
colors, materials, lighting, etc. shall meet these 
guideline requirements or local municipal code, 
whichever is more stringent.

Signs are broken into two main categories: 
1) Identifi cation signage 
    and 
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2) Directional signage.  

Identifi cation signage requirements shall be as 
follows: 

• Freestanding signs shall not exceed 6 feet in 
height.  

•  One freestanding sign allowed for each 
property parcel.  Multiple business’ may be 
represented on a single free standing sign

• Maximum sign area of 100 square feet per 
freestanding sign face. 

• Building mounted Wall Sign area shall not 
exceed 50 square feet in area.

• Building mounted Wall Signs are limited to 
one (1) per street frontage.

• Each use with a separate exterior entrance 
within the same building is permitted one (1) 
wall mounted sign.

Window signs shall meet the following criteria:
•  A maximum of three (3) Window Signs 

are allowed if the building face at the main 
entrance is equal to or less than 50 lineal 
feet in length.

•  A maximum of six (6) Window Signs are 
allowed if the building face at the main 
entrance is greater than 50 lineal feet and 
equal to or less than 300 lineal feet in length.

•  Six (6) Window Signs plus (1) additional 
Window Sign per additional 50 lineal feet 
in excess of 300 lineal feet of building face 
at the main entrance of the business are 
allowed.

Directional signage requirements shall be as 
follows: 

• Directional sign area shall not exceed 50 
square feet in area.

Temporary signage requirements shall be as 
follows: 

•  Temporary signage shall also meet the 
requirements of local municipal code.

•  Temporary signs may be displayed no more 
than 90 days in a calendar year.

•  Temporary sign area shall not exceed 100 
square feet.

•  Maximum number of temporary signs is one 
(1) per street frontage.

Signs and sign structures shall be maintained in 
a state of good repair.  Illumination of signs shall 
comply with the lighting criteria in this section 
and local municipal code.

No sign shall emit amplifi ed sound.  All signs 
shall be located outside vehicular sight distance 
triangles, shall not block pedestrian views of 
vehicular traffi  c, or be within any easements.

Roof mounted signs are prohibited.  Building 
mounted signs shall not project beyond 18” from 
the exterior building facade or higher than the 
highest point of the roof line.

Fencing

General
All fences must be approved by the ACC. 
Fencing must be high quality, architectural in 
nature that blends with the design of the building.

Design Criteria 
Fencing shall meet the following criteria:
•  No fencing shall be erected in the Right of 

Way.
•  No fencing shall obstruct the view of vehicular 

traffi  c.
•  Chain link fencing is not permitted in any area.
•  Barbed wire fencing is not permitted in any 

area.
•  Maximum height of fencing in rear and sides 
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of property parcel is six feet.
•  Maximum height of fencing in front of property 

parcel is four feet.
•  Approved fencing material includes:

- Wood
- Masonry
-  Stone
-  Architectural concrete block
-  Stucco
 

Building Requirements

General
The intent of this section is to provide general 
descriptions for the development of the various 
buildings on the project.  High quality and 
aesthetically pleasing design is encouraged.  
Approval by the ACC is based on the overall site 
planning, exterior design, and compatibility with 
adjacent projects.  Buildings shall be designed to 
be four sided.  Elevations with limited or no detail 
to adjacent sites or streets are prohibited. 

Design Criteria 

Building Articulation
Buildings should employ a variety of articulation: 

•  Wall off sets
•  Architectural detailing (pilasters, coping, 
cornices, etc.)
•  Recessed building openings
•  Grouping of windows
•  Awnings
•  Four-sided architecture

Materials and Finishes
The following are acceptable materials: 

•  Brick
•  Architectural block
•  Unglazed tile
•  Pre-cast concrete 
•  Stucco
•  The use of wood and metal is allowed 

but should be used in limited areas as 
architectural accents

• Thoughtful compositions of materials are 
highly encouraged

Colors
Proposed building colors should adopt the 
following guidelines:

•  A composition of colors is highly encouraged
•  Building color schemes shall be generally 

warm and rich in tone
•  Accent colors should be used to highlight 

entries, building bases, or special areas
•  Use of a single color throughout a wall 

elevation is prohibited

Awnings
Awnings shall:

•  Be mounted at least 8’ above sidewalks
•  Not project more than 4’ from building face

Loading Areas/Docks
All loading areas must be screened from adjacent 
streets and adjacent sites.  It is preferred that off  
street loading be located internally and not facing 
the street.  However, it is allowed as long as it is 
fully screened from adjacent street areas. 

Site Utilities
Transformers, gas meters, and other utility fi xtures 
are to be screened from adjacent sites and streets.

Rooftop Mechanical Equipment
All rooftop mechanical equipment is to be 
screened, either by the use of parapets or 
separate mechanical screens so as not to be 
visible by a 6’ person standing at the center of 
adjacent right-of-ways.

Outside Storage
Outside storage of any kind shall be by special 
ACC review.

Example of existing building material composition
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Maintenance
Owners or occupants must maintain all buildings, 
drives, parking areas and landscaped areas in 
a high quality condition.  Buildings should be 
painted, windows cleaned, and the site in a neat 
and orderly fashion.  Any structure, driveway 
or landscaping area damaged by vehicles or 
elements must be promptly repaired.  Grounds 
shall be maintained and mowed and kept free of 
trash and weeds.  All plants must be maintained 
in a healthy condition.  Dead or dying plants 
must be removed and replaced prior to the next 
growing season. If maintenance standards are 
not maintained, the ACC shall issue a notice 
to the owner.  If the problem is not corrected 
in 10 days, the ACC shall correct the problem 
and charge the owner or occupant for the cost 
incurred.
To be Addressed:

•  Building entrances
•  Roof lines
•  Building facade articulation
•  Service entry screening
•  Mechanical equipment screening

Landscaping

General
Landscaping within parcels, along streets and 
in open spaces shall maintain and enhance 
the character of the Concord Business Center.  
Plantings shall be used to highlight building 
features, provide shade, reduce heat gain, 
screen parking, service areas, and storage 
areas.  

Design Criteria
The landscape plan required for submission and 
approval by the ACC must be prepared by a 
licensed Landscape Architect with experience in 
Colorado.

Landscaping, in accordance with the approved 
plan, is to be installed prior to obtaining a 
certifi cate of occupancy for the building except 
where seasonal limitations exist, in which case, 

the landscaping must be installed within 60 
days from the time planting operations can be 
undertaken.  Erosion control must be installed 
when seasonal conditions do not permit planting.

Hardscape
Hardscape design should adopt the following 
guidelines:

• Thoughtful compositions of materials and 
colors are highly encouraged

•  Hardscape design could complement the 
architecture

Paving
Allowed paving materials: 

•  Brick
•  Concrete 
•  Concrete unit paver
•  Stone
•  Crusher fi nes
•  Ornamental gravel

Prohibited paving materials: 
•  Asphalt (except in drives and parking 

areas)
•  Synthetic turf

Retaining Walls 
Allowed retaining wall materials:

•  Boulders
•  Concrete unit block
•  Stone veneered walls
•  Decorative steel

Prohibited retaining wall materials:
•  Wood

Example of approved retaining wall
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Screen Walls 
Screen walls are allowed to screen utilities, 
loading docks, storage areas, etc.  Screen walls 
are typically taller than other fencing types and 
therefore fall into a diff erent category.  They shall 
be continuous in character and compatible with 
the architecture.  Screen walls must adhere to 
local codes.
Allowed fencing materials:

•  Concrete
•  Masonry
•  Stone
•  Decorative metal 

Prohibited screen wall materials:
•  Vinyl or plastic
•  Chain link

Fencing 
Fencing is allowed to screen utilities, loading 
docks, storage areas, etc. or to prevent public 
access.  Fencing shall be continuous in 
character and compatible with the architecture.  
Fencing must adhere local codes.

Allowed fencing materials:
•  Wood
•  Masonry
•  Stone
•  Decorative metal 

Prohibited fencing materials:
•  Vinyl or plastic
•  Chain link

Photo Examples

Approved Plant List
At least 80% of plant material proposed must 
be from the Town of Castle Rock, CO Approved 
Plant List (see Appendix).  The Approved Plant 
list emphasizes non-invasive, drought tolerant, 
pollinator, and native species.

All plantings shall be appropriate for the local 
climate.

Minimum deciduous tree size is 2” caliper.  
(Caliper is to be measured 12” above top of 
rootball).

All areas not paved or currently built upon must 
be landscaped and irrigated.  Large areas of 
gravel, bark mulch or bare soil are prohibited.  
Use of water conserving trees, shrubs and 
groundcovers is encouraged.

Areas to be developed in a future phase 
need not be landscaped or irrigated.  They 
do, however, require a minimum application 
of a drought tolerant seed mix that should be 
established and properly maintained to prevent 
erosion and provide for weed control and 
periodic mowing.

The irrigation system must be below ground and 

Examples of approved screen walls
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fully automated.  Use of drip irrigation for trees 
and shrubs is encouraged.  All backfl ow devices 
should be either underground or screened from 
view.  Overspray onto hardscape areas should 
be minimized.

Parking Lot Landscaping
Berming shall be provided as a means of 
screening parking areas from public streets.  
Where berming is not possible, heavier 
concentrations of evergreen trees and/or shrub 
plantings shall be used.

Examples of approved parking area plant screening

Examples of approved parking area berming
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SECTION 5

LANDSCAPE MAINTENANCE 
SPECIFICATIONS

GRASS AREAS
Mowing: All lawn grass areas shall be 
maintained at a height of approximately 2.5” to 
3”.  Mowing will include trimming and edging 
along curbs, around trees, light posts, signs, and 
sidewalks.  Excessive clippings will be removed 
and all clippings will be vacuumed or swept from 
sidewalks/or curbs.  Mowing is to be done on a 
weekly basis, weather permitting.  Native grass 
areas will only be mowed after grass species has 
completed its reseeding process.

Fertilization: Fertilization of lawn grass areas 
is to be done two times per year (May and 
October) using an organic, slow release fertilizer 
per manufacturers specifi cations. 

Weed Control:  Weeds are to be removed as 
often as necessary to prevent weed proliferation 
through manual means or by using an approved 
EPA approved herbicide.

GROUND COVER & SHRUBS
Fertilization: Fertilization will be applied twice 
a year with an organic, slow release 30-10-
10 ornamental shrub and tree fertilizer per 
manufacturers specifi cations.

Trimming and Pruning:  Trimming and pruning 
will be done as needed to remove dead wood. 
Shaping shrubs in prohibited.  Trees and shrubs 
shall be pruned to maintain their natural shape.

Weed Control:  Weeds are to be removed as 
often as necessary to prevent weed proliferation 
through manual means or by using an approved 
EPA approved herbicide.

Trees
Pruning and Trimming: All pruning shall be 
performed by qualifi ed personnel to maintain 
a natural appearance, to balance crown with 
root, to maintain growth, to eliminate diseased, 
damaged or weak growth and to reduce wind 

damage by thinning out crowns.

Evergreens shall be thinned when necessary to 
prevent wind and storm damage.

All pruning cuts shall be made to lateral 
branches or buds, or fl ush with trunk, and 
painted with industry standard tree paint.

Staking and Guying:  Stakes and guys are 
to be removed as soon as they are no longer 
necessary, generally after the fi rst full growing 
season.

Weed Control:  Basins around trees will be 
kept free of weeds.  Mulch is required within tree 
rings.

Feeding and fertilization:  All trees in native 
grass areas are to be deep-root fed in March 
and October.  The deep-root feeding is to be 
accomplished in such a manner as to break up 
the compaction around the root ball of each tree.

The trees within other areas need to be deep-
root fed only once per year.

A 25-10-10 tree and shrub fertilizer applied per 
manufacturers specifi cations is recommended.

Winter Wrapping:  Tree wrap shall be installed 
around thin barked trees such as Honey Locust.  
The wrap should be applied in November and 
removed in April or early May for the fi rst three 
seasons after installation.

IRRIGATION
Irrigation shall be scheduled for the hours 
between 9pm and 5am and will not be done 
on the night before mowing is scheduled.  All 
possible eff orts will be made to avoid irrigation 
during rainstorms or after heavy rains.

Irrigated turf shall be irrigated at a frequency and 
quantity that will prevent serious visible moisture 
stress, yet is not excessive.  Recommended 
frequency is 3 days per week.  Peak season 
(July and August) application rates will target 
1.75 inches of water per week.

29



CONCORD BUSINESS CENTER

All irrigation systems shall be maintained in 
good repair and any problems (e.g. blown 
head, ruptured pipe, etc.) shall be repaired as 
quickly as practical.  All systems will be properly 
winterized by qualifi ed irrigation personnel.

TRASH REMOVAL
All areas:  All foreign debris will be removed 
from the lawn areas prior to mowing.  Trash will 
be picked up on a weekly basis in the non-lawn 
areas.

INSECT AND DISEASE CONTROL
All areas:  Insect and disease control will be on 
an “as needed” basis.  However, contractor must 
spray for insect and disease control within 48 
hours of diagnosis.

WINTER INSPECTIONS
All areas:  An inspection of the trees, shrubs, 
and ground covers shall be made at least twice 
each winter month to ascertain correct moisture 
levels and to identify other problems which might 
arise.

REPLACEMENT OF PLANTS
All areas:  All dead material will be removed 
upon diagnosis and replaced as practical.
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APPENDIX

• Town of Castle Rock, CO Approved Plant List
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Applicant Lead Contact if Different than Applicant

Name 

Company 

Address 

Phone 

Email 

Name 

Company 

Address 

Phone 

Email 

Signature          Date Signature          Date 

Development Application 
Concord Business Center
Englewood, Colorado

 All applications must be typed or legibly printed
 All applicable sections must be completed




All required attachments must be included
This application does not cover municipal permitting
submittal requirements.

Instructions 

Project Information Project Location

Address 

Approximate 
Location 

Total Propery Area

Project Name

Name of Architect/Engineer/Landscape Architect

Proposed use

Project Description

Project Name 

Job # Date 

Planning Fee Check # 

For Office Use Only 

CERTIFICATION 
I certify the information and exhibits submitted are true and correct to the best of my knowledge and that in filing this application, I am acting with the 
knowledge, consent, and authority of the owners of the real property, without whose consent and authority the requested action could not lawfully 
be accomplished. 

Applicant: Date: 
Name (printed) 

By: 
Signature 
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1. Pre-Application Conference

2. Schematic Design Submittal

3. Design Development Submittal

CONCORD BUSINESS CENTER Application Process Checklist

Overall Checklist

YES    NO    N/A

Pre-application Conference

1. Site Plan

Illustrate building size and location

Label project uses

Illustrate parking layout and number of parking stalls

Illustrate vehicular and pedestrian circulation

Illustrate landscaping areas

Illustrate outdoor pedestrian spaces

2. Construction Schedule

Provide proposed construction schedule

Name of Owner, developer, and/or builder (as applicant)

Name and address and telephone number of person who will maintain communication with 

the ACC. This should be a person who will have a long-term responsibility for the project. 

Name of Project

Name of architect, engineer, and landscape architect

Property address

Proposed use

2. Site Plan

All property boundaries and easements

Required setbacks for buildings and parking areas

All existing and proposed elements labeled

Identification of project phasing and schedule

All adjacent streets and buildings identified

Total parking required and provided

Total property area

Total building area (gross and net rentable, as applicable)

Total open space area

Total driveways, parking and loading areas

Screening of storage areas, mechanical equipment, loading docks and trash receptacles 

Site lighting locations

Total open space area

Total driveways, parking and loading areas

Screening of storage areas, mechanical equipment, loading docks and trash receptacles 

Site lighting locations

Schematic Design Submittal 

YES    NO    N/A 1. Cover Sheet

4. Permitting

5. Construction Document and Specifications Submittal
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Application Process Checklist CONCORD BUSINESS CENTER 

Schematic Design Submittal (cont'd)

YES    NO    N/A 3. Buildings

Typical floor plans

Building elevations

Materials schedule including material type, application, location, colors and finishes

4. Landscape Plan

Illustrate all trees

Illustrate all existing and proposed shrubs

Illustrate all existing and proposed planting beds

Identification of plant types and quantities not required at this stage

5. Grading and Drainage Plan

Provide grading and drainage plan

6. Proposed Schedule

Provide proposed construction schedule

YES    NO    N/A 1. Cover Sheet

All items required under Schematic Design Submittal

2. Site Plan

All items required under Schematic Design Submittal

Site furnishings

Signage - include dimensions, materials and finishes

Hardscape material selections and colors

3. Buildings

All items required under Schematic Design Submittal

Architectural details and treatments

4. Landscape Plan

All items required under Schematic Design Submittal

All plant species identified

5. Grading and Drainage Plan

All items required under Schematic Design Submittal

6. Lighting

Site lighting fixture selection

Photometric plan

7. Proposed schedule

Provide proposed construction schedule

Design Development Submittal
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YES    NO    N/A

Application Process Checklist

Total driveways, parking and loading areas

Building elevations - all sides

Materials schedule including material type, application, location, colors and finishes

CONCORD BUSINESS CENTER 

Permitting Submittal 

Provide all documents necessary for municipal permitting approval.  

Provide all correspondence related to the permitting including resubmittal 

documents and responses to municipal comments.do

Provide a copy of all approved permits

1. Cover Sheet

All items required under Design Development Submittal 

2. Site Plan

All items required under Design Development Submittal 

3. Buildings

All items required under Design Development Submittal 

4. Landscape Plan

All items required under Design Development Submittal 

All plant species identified

5. Grading and Drainage Plan

All items required under Design Development Submittal 

6. Lighting

All items required under Design Development Submittal 

7. Site Construction Details

Site construction details for all site elements

8. Irrigation

Irrigation plans and details

9. Proposed schedule

Provide proposed construction schedule

YES    NO    N/A

Construction Documents and Specifications Submittal 
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